
   

   

 

 

 

 

 

 

  

 

 

  

 

  

SOS eNotary 2.0 Web Service – Bonding Company Instructions 

The following are instructions for an authorized Bonding Company to view the applications they submitted via our 

eNotary Web Service and pay for the batches of applications. 

Check Application Status 
To check the status of your applications in the SOS Portal: 

1. Login to your SOS Portal Account.  If you do not have an SOS Portal account, you will need to create one. 

You can find our instructions on how to create an account in our online SOS Portal Account Setup Guide. 

2. From the Dashboard, select the Notary tile. 

3. Click Application Summary to view all applications you have submitted within the last 90 days, including 

details such as the date submitted, Batch ID, status, and any pending actions.   

Pay for Submitted Applications 
1. From the Dashboard, select the Notary tile. 

2. Click Application Summary to view all applications you have submitted within the last 90 days, including 

details such as the date submitted, Batch ID, status, and any pending actions.   

3. Click the Pay Now button, to pay for any applications that are pending payment. 



   

        

  
 
 
 

 
 

 
 

 
 

SOS eNotary 2.0 Web Service – Bonding Company Instructions 

The Batch Application Payment page will appear with the balances due for Notary applications. 

4. Click Proceed to Payment. 
You will be directed to the Secretary of State Payment page. 

5. Click New to enter your credit card information.   

6. Complete the required credit card information.  Click Save. 
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7. You will return to the Payment screen.  Click Submit to process your payment. 
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